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1. O6mue moJiokeHHs

1.1. Mannoe ITonoxxeHne pa3spaGoTaHO B COOTBETCTBUH C @enepanbHbM 3aKk0HOM No 273-D3 ot
29.12.2012 «O6 obpa3oBanuu B Poccuiickoit ®enepann» ¢ u3MeHeHHSMU OT 24 Mapta 2021
rofa, @3 ot 29.12.94 Ne 78-®3 «O 6ubnnoreynom nee» B pegakiuu ot 1 mas 2019 r., [Ipukazom
Munucrepetsa KyneTypsl Poccuiickoit ®Demepannn ot 8 okTsa0pss 2012 roma N 1077 «O6
yTBepKAeHnH [lopsnka yuera NOKYMEHTOB, BXOMSIIHX B COCTAB OUOIHOTEUHOTO Gonma» ¢
U3MEHEHHAMH Ha 2 Qespans 2017 roma, ITuceMom MunucrepcTBa oGpasoBadus u HayKu
Poccuiickoit @enepamun ot 08.12.2011r. Ne MJI-1634/03 «O6 HCIOIb30BAHKE y4eOHHKOB B
00pa3oBaTeNbHOM TIPOIIECCE», a TakKe YCTaBOM 06pa30BaTENbHOMN OpraHM3alid U JPYTUMHU
HOPMAaTHBHbIMH  IPAaBOBbIMM  akTaMH  Poccuiickoif ~ ®enepauun,  periaMeHTHPYOMHMH
ACSATEIBHOCTL OPraHU3alli, OCYIIECTBIISIOMUX 00pa30BaTENbHYIO IeSITEIbHOCTD.

1.2. Hacrosmee I[TosoeHHe O IIKOJIBHOM OHOIMOTEUHOM donne (mamee — IlomorxkeHue)
OHpeJe/isieT NOPANOK yyeTa OHOIHOTEeYHOro GoHIa M MeXaHH3M (OPMUPOBAHHS, COXPAHHOCTH U
HPENOCTaBICHUS B TIOJIb30BAHHE YYEOHHKOB, Y4eOHBIX MMOCOOMI, y4eOHO-METOMMYECKHX
MaTepuanos oOy4arolmumes 06pa3oBaTeIbHON OpraHH3aluy (1anee — FUMHA3HS), OCBAMBAIOLIIM
OCHOBHBIE ~00pasOBaTeNbHbIE MPOTPaMMBI B Tpefenax — (eaepalbHbIX roCyIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHJAPTOB, a TaKXKe 3aKpeILIieT OTBETCTBEHHOCTb BCEX YYaCTHHKOB
00pa3oBaTeNnbHON IeSITEILHOCTH.

1.3. TlonsaTus, ucnonb3yemsle B [TonoxeHnn:

Yueonux — yuebnoe usnanue, comepskaliee CHCTEMATHIECKOE H3JI0KEHHE y4eOHOH MUCUHUIIIHHEL,
COOTBETCTBYIOMIEE y4eOHOI IIporpaMme M OGUIHAILHO YTBEPKIEHHOE B KAYECTBE JAHHOTO BHIA.
MosKeT ObITh Ipe/ICTaBIIeH B IEYATHON H YTeKTPOHHOI dbopme.

Yueonoe nocodoue — yueGuoe wu3manue, NOMONHSIOUIEE WIH 3aMEHSIOLICE YaCTUYHO, HJIH
TIOJIHOCTBIO y4eOHUK, OULHAIIEHO YTBEPKIEHHOE B KAYECTBE JAHHOIO BHA.

Pabouan mempads - yuebHOe moOCOGHE, HMeOmEee OCOObIL TUIAKTHYECKUN anmapar,
CIIOCOOCTBYIOMIHE caMOCTOSTENBHOM paboTe 06YUAIOMIErocs Hal OCBOCHHEM y4e0HOT0 npeamera.
Yueono-wemoouueckue mamepuanst — coBoKynHOCTE MaTepUajgoB, B IIOJIHOM 00beMe
00eCTIeuMBAaIOIMX MPENOAaBaHNe NAHHON IUCIMILINHBL (aTacel, KOHTYpPHBIE KapThl, TI0YPOYHOE
TIIAHAPOBAHME, CPEIICTBA KOHTPOJISA 3HAHUH, CIIPABOYHbIE H3/[aHHsI, pabOUHe MPOrPAMMBbI H T.11.).
Cpeocmea  odyuenus u eocnumanusa — [pyrEe UCTOYHHKH y4eOHOH uHpopmanuu,
[PENOCTaBIIsIEMbIE 00YYaOMIUMCS B X0/1€ 06pa30BaTeNbHOMN A€ TeILHOCTH.

1.4. Tlenbto mHactosimiero IlofmoXeHHs SsBISETCS CO3MAHIeE YCIOBHH 1JI1 MaKCHMaJIbHOTO
obecrieyenns y4eOHOH IHTEpaTYpoil OOYYAIOIHXCS THMHA3HH, MOBBILIEHHE OTBETCTBEHHOCTH
HEIArorn4eckoro KOJIJIEKTHBA H CEMbH 3a IIPABUIILHOE, PAIIHOHAIBHOE HCIIOTBb30BAHME MKOIbHBIX
Y4eOHHKOB, OpraHmsanus paGOTBl Cpead o0ydarommxcs M HX poauTeNned N0 BOCHHTAHHIO
OCO3HAHHOTO, GEPEKHOTO OTHOLICHHS K yUeOHHKY.

1.5. Vuer noxymeHTOB GHONMOTEUHOTO (OHIA SIBIAETCS OCHOBOH OTUCTHOCTH H IIJITAHUPOBAHHS
ACSTENBHOCTH OMOIHOTEKH, COCOOCTBYET 0GECTIEUEHHIO €T0 COXPAHHOCTH.

2. ®opmupoBanne poHIa YIGHHKOB H NopsAIoK y4ueTa (oHIa y4eOHO JuTepaTyphI
2.1 Kowmmniexropanme yueGHOro (onma OGHOIHOTEKM THMHA3HH NPOHCXOAUT Ha OCHOBE
©KCTOMHO  yTBEPHKNACMbIX ~ DeNepalbHbIX IepedHeil  yd4eGHHKOB, DPEKOMEHIOBAHHBIX K
HCIOIb30BAHUIO TIPH PeAIn3allii HMEIOIIHX [OCYIaPCTBEHHYIO aKKPEIHTALIHIO 00pPa30BaTeIbHbIX
[porpaMM Ha4albHOTO ODILIEro, OCHOBHOTO OOIIEro, cpeaHero obmero o6pasoBaHus, nepevHei
OpraHu3alMH, OCYIIECTBIAIONMX BBINYCK Y4YeOHBIX IOCOOHIA, KOTOpEIE TOMYCKAOTCS K
HCIIOJIP30BAHMIO TIPH PeA3allii HMEIOLINX IOCYIapCTBEHHYIO aKKPEIUTALMIO 06pa30BaTelbHbIX
nporpamm. Exeronno yreepikaaercs nepedeHs y4eGHUKOB 1 y4eOHBIX 1T0cOOHI 00pa3oBaTenbHOI
OpraHM3aIl|H.
2.2, OOpa3oBartebHas OpraHM3aIHst CAMOCTOSTETbHA B BBIOOPE U OTIPE/ICIIEHHH:

* KOMIIEKTa y4eOHHKOB, YYEOHBIX MOCOOHH, y4eGHO-METOMHYECKHX MaTepHajoB,

obecreunBaroMX IIPernoaBaHie yaeGHOro IpeIMeTa, Kypca, TUCLHIIIHHBI (MOIYIs);



° CPeACTB OOy4YeHHs M BOCTIMTaHHs. BrIGop cpencTs 00y4eHHs W BOCIMTAHHUS
ONpeNessAeTes CeUndUKOH conepkanust u HOpMOIl OpraHu3aIum oOpa3oBarenbHoi
JESATENBHOCTH.

23.  llomonHenme yueGHOro (oHma obecmednBacTcs 3a CUeT CpeACTB (penepanbHOro,
PCTHOHAJIPHOTO, MYHHMLUNAIBHOrO OlOmKeToB (cT.35, m.2 @enepanpHoro 3akona «Q6
oOpasoBaHuH B  Poccuiickoi Deziepallii»); HMHBIX  HCTOYHHKOB, He 3alpelIeHHBIX
3aKoHOAaTesnbCcTBOM P®, B T.4. 6e3o3mesmHoro [IOXKEPTBOBAHHUST (PU3UYECKUMH  W/HJIH
FOPUTUYECKUMH JIHLIAMH.
24. B nensx obecredenus obygaromuxcs y4eOHUKaMHU, y4eOHBIMH MOCOGHIMH FMMHAa3Ws
MOXKET B3aMMOJEHCTBOBATH C JPYTHMH 00LIE0Opa30BATENBHBIMHU OpraHM3alUsMH TOpoa,
YnpapneHuem 06pa3oBaHusl.
2.5.  HemocpenctBeHHOE PYKOBOACTBO H KOHTPOJIb padOTHI IO CO3AHUIO U CBOEBPEMEHHOMY
TOIOMHEHNIO  OMOTHOTeYHOro  (OHIA IIKOMBHEIX —y4eGHHKOB OCYIIECTBIISET  AUPEKTOP
00pa3oBaTeIbHON OpraHU3aIHy.
2.6.  JlomyckaeTcs HCHONB30BaHME Y4eOHO-METOAMYECKHX ~ KOMIIIEKTOB, BXONSINHX B
OQenepaibHblil  IepeyeHbh Y4eOHHKOB, COrIACOBAHHBIX HA [lenarornyeckom cosete m
YTBEPXKICHHBIX MTPUKA30M AUPEKTOPA IIKOJIBL.
2.7. Jlna sddextuBHoit opranusamuu 00pa3oBaTeNbHON NeATeNbHOCTH UCTIONIBb3YeTCsT y4eOHO-
METOZMYECKOE 00eCTIeYeH e U3 OHOM TTPeIMETHO-METOMMYECKON JTHHUMY.
2.8. IIponecc pabotsl o GpopmupoBanuio (onna yueGHoit muTepaTyph! BKIIOUAET Cleayrolme
3Tarbl:
® paboTa MEIaroruyeckoro KOJIEKTHBA  C OQefiepanbHbIM  [EpevHEM  yUeOHHKOB,
PEKOMEHIOBAHHBIX (JOMYLIEHHBIX) K HCTIOIB30BAHUIO B 00pa3oBaTeIbHBIX OPraHU3AIHSAX
¢ HOJArOTOBKA CIHCKA YYEOHUKOB, IITAHUPYEMBIX K HCIOJIB30BAHHUIO B HOBOM y4eOHOM rofy;
® TPpelocTaBlIeHHE CHHCKa y4yeOHUKOB [lenarormyeckomy COBETY Ha COIJIACOBAHHE W
YTBEPKICHHE;
® JMarHOCTHKA yPOBHS O0ECHEYEHHOCTH O0O0ydaromnmxcs y4eOHOl nuTeparypoii Ha
CJACAYIOIUH y4EeOHBIH TOM B COOTBETCTBHU ¢ KOHTHHIECHTOM 00yYaIOMINXCsl, COCTABIICHHE
TICPCIIEKTHBHOTO I7IaHa KOMILIEKTOBAHHUS Y4eOHOTO (oHIa;
® odopmIeHHe 3aKa3a YUeOHHKOB U Y4EOHBIX NMOCOGHH B COOTBETCTBHHU C YTBEPKIEHHBIM
CIIMCKOM y4eOHUKOB ¥ ITAHOM KOMILIEKTOBAHHUS;
¢ TpOBCICHHE ayKUMOHA M 3aKIOYEHHE J0roBOpa C IOCTABIIHKOM O 3aKylKe y4eOHOH
JHTEPATYPHI;
¢ TIPHEM H yHeT BHOBb IIOCTYNHBIIEH YUeGHON TuTepaTypsl B Onbimorexy.
2.9, bubnnoreunsiit Goun mKoMBHBIX Y4eOHHKOB YYHTHIBAETCS M XPAHHUTCS OTACIBHO OT
OCHOBHOTO (hOHZIa IIKOJILHON OHOIHOTEKH.
2.10. K oubnuomeunomy Qondy yueonoi numepamypu (yueOHOMY (oHIY) OTHOCATCH
Y4eOHHKH, y4eOHbIe MocobHs, oporpapuyeckne cropapu, MaTemMaTHUeCKHE TaOMULBIL, COOPHUKH
YOP&KXHEHHUH U 3a1a4, TPAaKTHKYMbI, KHUTH [JIs YTEHHUS, XpECTOMATHH, padOYHe TeTPaIH, aTIACHI,
KOHTYPHBIC KapThl B I€YaTHOM H 3JIEKTPOHHOM BHJIE, COZIep’)KaHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM rOCyIapCTBEHHBIX 00pa3oBaTeIbHBIX CTaH/IapTOB, obecrevynBaroIux
TIPECMCTBCHHOCTE  M3yYeHMs IUCLUMILTHH H CHCTEMATH3HPOBAHHBIX IO 00pa3oBaTeNLHBIM
obnactsim.
2.11.  JloKyMeHTBI, BKJIIOYaeMble B donx OGuOMHOTEKH, MapKHPYIOTCS. IIpu TOM MOryT OBITH
HCIOJIL30BAHEI IITEMIIENH, KHHKHBIE 3HAKH, HHAUBHIyaTbHbBIE LITPUXOBBIE KOABI, APYrHe BUIBI
MapKHPOBKH.
2.12. JloKyMEHTBI HOCTYmalOT B OMONMMOTeKYy W BKIIOYAIOTCS B OHOIHOTEYHbI ¢boHn B
pe3yapTaTe IOCTAaBKH 0013aTeNIBHOr0 SK3EMILIIpA, TOKYNIKH (IOIMHMCKH, OOMeHa, JapeHus,
TIO’KCPTBOBAHMS, ~ KONMPOBAHHS  OPHTMHANOB M3  (hoHza Oubauorexn).  JIoKyMeHTBL,
HOATOTOBJICHHBIC K TpUeMy B OuOMHOTeuHbIH (oH, moBepraroTes NEPBHUYHON 00paboTke M
HHIMBUYyaIbHOMY yYETYy.



2.13. JIOKYMEHTHl NPHHMMAIOTCS [0 [EPBHYHBIM YYETHBIM JOKyMEeHTaM (HakjaaHad, aKT),
BKJIFOYAIOIIUAM CITHCOK IOCTYIIEHUH.
2.14. TlpueM [OOKyMEHTOB, MOCTyMAOIHX B OMONMOTEKYy Oe3 MepBHYHLIX NOKYMEHTOB Ha
6e3B03MEe3IHOM OCHOBE (00sA3aTeNbHBIE YK3EMIUISPEL, JICHO3UTHBIC SK3EMILIAPbI MEXIYHAPOIHBIX
opraHusaiyi, Oe3BO3ME3JHbIE IIOCTYIUICHHsS W3 HEHU3BECTHBIX H AHOHUMHBIX HCTOYHHKOB),
oopmIiseTcs aKTOM O IIPUEME JIOKYMEHTOB.
2.15. TlpueM DOKYMEHTOB, OCTYMAIOIMX B OMOIMOTEKY OT FOPUAHYIECKOrO. (bU3MUECcKOro JHLa
B BHJIE Japa C YKa3aHHEM ero Ha3HadeHHs! U IIONOTHEH s GHOmmoTeHoro $poHza, opopmiseTcs
JIOTOBOPOM TOXKEPTBOBAHHS B COOTBETCTBHE ¢ [ pakiaHckuM kojekcom Poccuiickont denepanuu
(ct. 574, 582).
2.16. Ilpuem MOKYMEHTOB OT dYHTaTeled B3aMeH YTEPSHHBIX H MPU3HAHHBIX PaBHOICHHBIMH
yTpaueHHBIM, O(OpMISETCS aKkToM O MpHéMe IOKYMEHTOB B3aMeH yTepsHHBIX. B axre
yKaspBaeTcs  (paMuids, HHHOWAIBI —YHTaTelsd, CBENEHHS 00  YTepAHHBIX — M3IAHHSX
(peruCTpalMOHHBI HOMEp, KpaTKoe OuOIHOrpadhuyecKoe ONMCAHUE M3aHMs, LEHA) CBENCHHS O
NPHHATHIX H3IaHUSX (KpaTkoe OuOanorpaduueckoe omucaHue U3/IaHus, LIeHa), TTOANHCH YUTaTeNs
U TIPUHUAMAIOLLIEN CTOPOHBIL.
2.17. Vuér 6ubmuotedHoro (GoHna yd4eOHOH JIHMTEPaTypbl OTPaKaeT IOCTYIIIEHHE, BHIOBITHE,
00IIyI0 BenMUMHY (OHAA y4eOHHKOB, M CIy)XHT OCHOBOH €ro MpaBUIBHOTO (DOPMHPOBAHHS,
Ie/IEBOT0 HCIIONIB30BAHUS H COXPAHHOCTH, OCYILIECTBIEHHS KOHTPOJISI 38 HATMYUEM H IBUKEHHEM
y4eOHHKOB.
2.18. TIlpouecc ydera 6GubnuoteyHoro (onna y4eOHHKOB BKIIIOYACT: MPUEM, IUTEMIETIEBAHHUE,
pEruCTpALMIO MOCTYIUICHHUS, PAacIpe/ieIe s [0 KJIaccaM, BBIOBITHS, & TaKkXke MOJBE/ICHUE HTOr0B
JBWOKEHHUS POHIA U €0 IIPOBEPKY.
2.19. Bce omepanuu Mo ydeTy MPOM3BOASATCS 3aBEAYyOIIUM OHOMMOTEKOH, CTOMMOCTHBIN y4eT
BeeTcs OyxranaTeprel, o6cIykuBarome ruMHasuio. MHBeHTapH3anus y4e6Horo GpoHia i cBepka
JTAHHBIX OMOIHOTEKH U OYXTaITepPUU IPOBOJUTCS €IKETOIHO.
2.20.  VYuer y4eOGHOI IUTepaTyphl OCYLIECTBISIETCS IPYIIOBBIM criocoboM u Benetes B «KHure
cymmaproro yueray (nanee - KCY) u (wm) snexrponnoM Buje. KCVY y4eOHHKOB XpaHHTCS B
OuOIHMOTEeKE MOCTOSHHO.
2.21.  KCY coCTOUT U3 TpeX YacTem:
Yacte 1. IToctymnenue B ¢oua. B 3Ty wacTh 3anucbiBaeTcs oOmiee KOJHMYECTBO IMOCTYMHBLIMX
y4eOHHKOB W HX CTOHMMOCTH C O0sI3aTENbHBIM YKa3aHHEM HOMEpa W JaThl CONPOBOJHTEIHLHOTO
noKyMeHTa. Homep 3amucu exeroaHo HaduHaeTest ¢ Ne 1 H HAET 10 IOPAAKY NOCTYIUICHHH.
Yacte 2. BpiObiTHe w3 ¢oHma. B 3Toil uyacTH 3amuchIBalOTCS HOMEpa aKTOB Ha CIHCAHHE
yueOHUKOB C YKa3aHHEM JaThl yTBEPIKAEHUs aKTa M OOLIero KONMYecTBa CIHCAHHBIX y4eOHHKOB
Ha o0y cymMMy. Hymeparius 3amuceii 0 BEIOBIBIINX H3AaHUAX U3 roJa B FOJ MPOJIOJIKAETCA.
Yactp 3. Utorn yuera mBuxeHus (poHAOB. B TpeTbeH 4yacTH 3amMCHIBAIOTCS MTOTH JBHIKEHHUA
¢doHIa yIeOHUKOB:

«  00llee KOJIMYECTBO MOCTYMUBINUX YYEOHUKOB 3a TEKYIIHi TOMI, HA CYMMY;

« o0IIee KOJHYECTBO BHIOBIBIINX YUEOHHKOB 3a TEKYLIHH IO/, HAa CyMMY;

« 0o0llee KOJMYECTBO YUeOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIIEAYHOIIEro

rojia, Ha CyMMy.

2.21. VMuguBuayanbHBIH (IpYNIOBOH) ydeT Y4eOHHMKOB OCYIUECTBISICTCS B KapTOTEKe yueTa
y4eOHHKOB HA KaTalO)XHBIX KapTOYKax CTaHIapTHOro pasmepa. Ha kaprouke yKa3bIBacTCH
PETUCTPALMOHHBIN HOMep, Oubmuorpaduueckoe omucaHue yueOHHKA, CBEICHHSI O KOJIMYECTBE
TIOCTYTMBIINX y4eOHUKOB C yKa3aHHEM IIeHbI. [IpH HEOJHOKPAaTHOM MOCTYIUIEHHH y4eOHHKa, He
HUMEIOIEM OTJIHYHM, KpoMe rofa W3IaHHus W IeHbl, BCE IOCTYIUIEHHS 3aHOCATCS Ha €IUHYIO
KapTouky. Eciu sxe B yueOHUKE BHECEHBI JOIOIHEHHS U H3MEHEHHsI, TO HA HEr0 3aBOJIUTCS HOBas
KapTouka. KapTodku paccTaBisiiOTCS B yUETHYIO KapTOTEKy IO Kjlaccam, a BHYTPH KJIacCOB — IO
npeamMeTaM. [Toce crucanus Becex yueOHHKOB KApTOUKH M3BIMAIOTCS U3 KAPTOTEKH.




2.22. VyeTHble KapTOYKH Y4eOHHKOB PpErHCTpUpyIoTcs B «JKypHaie perucTpamu y4eTHBIX
KapToyek OHOTHOTEYHOro (OH/IA MIKOJIBHBIX YUeOHHKOB», KOTOPBIH BEJETCS 10 00pasiy: HOMep
110 IOPSJIKY, Ha3BaHUe, Kiaacc, No akTa BHIOBITHS KapTOYKH.
223. VyeTy mojiexxaT BCe BHIbl y4eOHHKOB M ydueOHBIX mocoOuid. Paboune terpanu,
MUIAKTHYECKHE MAaTepHasbl, TaOMWIbI, IPONKCH, KOHTYPHBIE KapThl, aTiachl SBJISIOTCA
JOKyMEHTaMH BPEMEHHOTO xapakTepa. VX ydeT mpomsBomutcs B «Terpamu yuera JOKYMEHTOB
BPEMEHHOT'O XapaKTepay.
2.24. Ha npuHSTHIX EPBUYHBIX YUETHBIX JOKYMEHTaX MPOM3BOAMTCS 3aMKCh, MOATBEPXKAAIOIAL,
YTO MOCTYNHBLINE JOKYMEHTBI IPHHSTHI B OHOIHOTEUHBIH (OHI Kak B OOBEKT 0COOO IEHHOTO
JBIDKUMOTro umytectsa (manee - OLIJIM) unu xak B 00bEKT HHOI'O JBMIKHMOTO HMYIIECTBA.
2.25. TlepBu4Hble y4ETHBIC TOKYMEHTBL, NMOATBEpXKIarolue (aKT MOCTYIUICHHS, MEepealoTcs B
OyXTaJITEpHIO IS BKITFOUCHHUS B yueT OHOIHOTeUHOro (poHa.
2.26. EsxexBapTaibHO, PH yciioBuH u3MeHeHus coctaBa OLIJIM, cBenenus 006 oOLIeM KOIHYECTBE
¥ CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OuOIHOTEYHOro (oHIa, Kak OOBEKT 0CO0O0
[IEHHOTO IBH)KHMOTO UMYIIIECTBA, IEPEAAIOTCH YUPEAUTEIIIO.
2.27. B3ameH YTepsSHHbIX HJIH HCIOPUEHHBIX YYEOHMKOB IIPUHHUMAIOTCS JApyrue KHUTH,
HeoOXOUMbIe TUMHA3HK. Y YeOHUKH, YTEPSHHBIC ¥ MPUHSATHIE B3aMeH, yUUThIBalOTCs B «TeTpaau
yueTa KHHUT ¥ IPYTUX JTOKYMEHTOB, IIPUHATBIX OT YUTATENEH B3aMEH YTCPSHHBIX).
2.28. YdeT BKJIIOYAeT PETHCTPALUIO IOCTYIIEHHS MOKYMEHTOB B OHOMHOTEuHbIH (OHI, HX
BBIOBITHS U3 (POH/A, HTOrOBBIE JaHHbIE O BeniurHe (0ObeMe) Bcero OHOIHOTedHOro (hoHaa H €ro
10/Ipa3/ieJI0B, CTOUMOCTE (POHIA.
2.29. OcHoBHBIE TPeOOBaHMSL, IIPEIbIBIIEMbIE K YUeTY OMOIHOTEYHOr0 GoHA:
. [OJHOTA B JJOCTOBEPHOCTh YUETHOM HH(OPMAIIUH;
e OINEpaTHUBHOCTH;
*  JOKyMEHTHPOBAHHOE O(POPMIICHHE KQXKIOTO MOCTYIUICHHS B (OHI M KaXIOIr0 BLIOBITHS
u3 ¢oHIa;
e COBMECTHMOCTH NpHeMOB u (opMm ydeTa, HUX HAAEKHOCTL MPH MapalieTbHOM
HCIIOJIB30BAHUU TPAIUIIMOHHON U aBTOMaTH3UPOBAHHOMN TEXHOJIOTHI yUeTa;
e COOTBETCTBHE HOMEHKIATYphl IOKa3aTejel ydeTa (OHIA aHAIOTMYHBIM IIOKa3aTessiM
rocy1apcTBEHHOW OMOIMOTEYHON CTATUCTUKH.

3. [Mopsiok BbIIA4H U BO3BpaTa y4eOHUKOB
3.1. Tlopsmox mosb3oBaHus yueGHOU JuTepaTypoit ompenensercs [lonoxkennem o OmbnmoTexe,
[TpaBunamu mosib30BaHUs OUOINOTEKOH U JaHHBIM [onoxeHHEM.
3.2. K oOyuarommuMmcsi, OCBaWBaIOIIMM OCHOBHBIE OOpa3oBaTeNlbHbIE IPOTPAMMBI B Ipelenax
(benepatbHBIX TOCYIaPCTBEHHBIX 00pa30BaTEIbHbIX CTAaHIAPTOB, OTHOCSTCS:

+  o0yyaromiecs, OCBaMBAaIOIIKE POrpaMMy HadualbHOTO 00ILEro 0Opa3oBaHHMs;

+  o0yuyaromrecs, OCBaHBaIOIIe TPOrpaMMy OCHOBHOT'O 0011ero o0pa3oBaHus;

+  o0yyaromrgecs, OCBaMBAIOIIKE TPOrPaMMy CPEIHEro oo1ero oopasoBaHusl.
3.3. I'mmHa3ua OecruiaTHO o0ecneunBaeT OOyYaromMXCsl ydeOHHKaMH, Y4eOHBIMH U yueOHO-
METOJMYECKUMH II0COOMAMH B COOTBETCTBHHM ¢ (elepaibHbIM IEepedyHeM yueOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCIIOIB30BAHUIO TIPH PEATH3aAlMH HMEIOLIHX aKKPEIUTALHUIO
00pa3oBaTEeNbHBIX IPOrPaMM HAYalIbHOTO OOIIEro, OCHOBHOTO OOINEro, CpeAHEro OOLIero
obpasoBanusi B mpenenax (¢enepalbHbIX T'OCYJIapCTBEHHBIX 00pa30BaTENbHBIX CTaHIapTOB.
ObGecnieuenne OOYUYAIOUIMXCSA YKa3aHHBIMH H3/IaHUSMH OCYILECTBIISIETCS 3a CUET H3JaHHMH,
UMeoMXcs B (OHIE IMIKOJIbHOM OuOMHOTeKH. BHOMHOTEUHBIH (OHA €XKEroJHO MOMOJIHSIETCS
HEOOXOIUMBIMU YUeOHUKAMHU, YI4eOHBIMH B YUeOHO-METOINYECKUMHU IIOCOOUIMU.
3.4. YueOnas nurepaTypa HCIOJIb3yeTCsl He MEHee 5 JIeT, HO IpH COOTBeTCTBUH PDenepanbHOMY
crangapty u @elepaibHOMY MEPEUHIO YUeOHUKOB MOJXKET HCIOJB30BaThes 10 10 jeT (MmuehMo
Munucrepcrsa oopasosanus 1 Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYuebuuku, ydeOHBIE MOCOOHS H Yy4eOHO-METOJMYECKHE MaTepHasbl, HEOOXOIUMBbIE
oOydaromuMcss IS OCBOSHHUS Y4eOHBIX MpeIMEeTOB, KypCOB, IUCLHUIIIHH 3a TpeaenaMu



(emepanbHbIX  TOCYAAPCTBEHHBIX —00pa3soBATENbHBIX — CTAHAAPTOB,  POAMTCIH (3aKOHHBIE
TIPEICTABUTEINH) TPHOOPETAIOT CAMOCTOATENBHO.

3.6. JleTsIM-MHBAIKIAM U JETSM C OTPAHHYICHHBIMH BO3MOIKHOCTSMH 3]10pOBbA, oOyuaromumcs Ha
JIOMy 110 OCHOBHBIM 001e00pa3oBaTebHbIM IPOrpaMMaM € HCIIONBE30BaHHEM JIHCTAHLIHOHHBIX
00pa3oBaTebHBIX TEXHOJIOTHH HA MEPHOJ MOJTY4CHHUS 00pa3oBaHus yIeOHHKH MPEIOCTABIAIOTCA
B I10JIb30BaHKE OECIIIATHO.

3.7. YueGHUKH, ydeOHbIe MOCOOUS U y4eOHO-METOIHIECKHE MATepUallbl (pabouue mpoOrpaMMBel,
[0ypOYHOE TIAHKPOBAHHE, METOIMYECKHE [10CO0U U T.IL.) IUISL JIMYHOTO TOJIb30BAaHHS YUHTEIs
FMMHA3HH IPHOOPETAIOT CaMOCTOATENbHO. Eciu JaHHBIC M3/IaHUs UMCIOTC B HAIMIHH B donne
OUOIHOTEKH, YUUTENS 00eCIIeuMBarOTCs MU B €JTHHHYHOM SK3EMILIIPE 6ecruiaTHoO.

3.8. YueOuuku, y4eOHble W y4eOHO-METOMMUYECKHE MOCOOUs MPENOCTaBISOTCS o0y4JarImuMes
[MMHA3UM B JIMYHOE TOJB30BAHUE IO OJHOMY KOMILIEKTY CPOKOM Ha OJMH TOX HE3aBHCHMO OT
TOro, Ha KaKo# CpOK OOyd4eHHs OHHM pacCUuTaHbl. BTOpOH KOMILIEKT y4eOHHKOB MOYXKET OBbITh
BBITAH IO 3asIBIEHHIO POJHMTENeil B CBA3H C YXYAUICHHEM 30POBbsl 00yUYAIOMErocs Npy HalH4nH1
CBOOOHBIX 3K3EMILIIPOB B OMOIHOTEKE.

3.9. Tlepen HauasioM ydeOHOro roga OHOMHOTEKaph BBIIACT yueOHUKH Ha KJIACC KIIACCHBIM
pykopomuTesM 1-11 knaccoB mo rpauky, YTBEpPXKICHHOMY IUPEKTOPOM  IIKOJBL Brinaua
y4eGHOM MUTEpaTyphl KIACCHBIM PYKOBOJUTEISIM (DHKCHPYETCS B «KHure BbIau yUeOHUKOB)» U
TIOATBEPKAAETCS TTOAMHICHIO KJIACCHOTO PYKOBOJIUTENLA.

3.10. O6yuaronIzecsi TMMHA3HH [I0JIy4aloT YUeOHUKHU U y4eOHbIe nocodus u3 GpoHaa OUOIHOTEKH Y
KJIaCCHBIX PYKOBOJHMTeNell B Hauane y4eGHOro rona. Beimaua y4eOHHKOB U yueOHBIX MTOCOOHH
poauTensam 1-X KiaccoB U obydaromumes 2-9 K1accoB (uKcHpyeTCs KJIACCHBIMU PYKOBOAUTEIIIMU
B «BeOMOCTH BBIIAYH M BO3BPATa yI€OHMKOB» H MOITBEPKIAETCS THYHOH MOAMMCHIO OJHOTO U3
pomuTenei obyuaromerocs B 1 kmacce, a Bo 2-11 kmaccax — JUYHON TOIIHCHIO 00YyJaroIETr0Cs.
«BeIoMOCTH BbIIAYM W BO3BpATa y4eOHMKOB» XpaHATcs B OuOmuoTeke. KiaccHbe pyKOBOAHTEHN
1-11 kIaccoB MPOBOIAT Oecely-HHCTPYKTaX OOYYarOIIMXCs CBOEro Kiacca M HX ponuTenen
(3aKOHHBIX MPEJICTABATENIE) O IIPABHIAX MOJTb30BAHHS YICOHHKAMH.

3.11. B HCKIIOUMTENBHBIX CIydasx oOyuaroruecs (JODKHHKH, BHOBb NPUOBIBIINE. a TAKKE I
moxrotopkd k O u EID, Ha neTHee oOydeHHE) MOMYYalOT YYEOHHKH Y oubIMoTeKaps.
Vye6uuku ai1d moarotoBkd k O m EID obyuarommmes 9-x u 11-x Kki1accoB u BHOBb
NpUOBIBINAM BBIJAIOTCS TOJBKO MpPH HATHYMM HX B oubnuoTeke. Bpiaua HEOOXOIUMBIX
yueOHUKOB Ha JIeTHUH mepruol PUKCHPYETCst B YHTATEILCKUX Gopmyisipax 1oJ1 THYHYIO TOANUCH
oOyyJaromuxcs.

3.12. Y4yeOHUKH MOT'YT OBITH BBLIAHBI KaK HOBBIC, TaK U HCIIOJIL30BAHHBIC paHEe. B Teuenue oaHOM
HezleNH 00y JaloIIMecs] IOJKHBI IPOCMOTPETh BCe YUEOHUKH 1 yUeOHbIe 1ocoOusi, BBIJAaHHBIE UM B
JMYHOE TMONb30BaHME. Ilpu OOHApYXEHHH Ae(pEKTOB, MEIIAIOMINX BOCIIPHSTHIO yueOHOro
Mateprana (OTCYTCTBHs JIMCTOB, MOPYH TEKCTa) OOY4AIOUMHCA HIH €0 POAUTENH (3aKOHHBIE
TIPeICTABUTEINI) MOTYT 00paTHThCA B OUOIHOTEKY 1715 3aMEHBI €TO APYTUM. VueOHHUK MOXKET OBITh
3aMeHeH NpM ero Hanuuny B QoHzae 6ubnnoreku. 1o neTeyeHnn yKasaHHOTO CPOKa NPETEH3HH IO
BHEIIHEMY BHIY U Ka4ecTBY ydeOHHKa OMONMOTEKOW HE MPUHMMAIOTCS, a OTBETCTBEHHOCTH 32
oGHapyxeHHbIe Ne(eKThl B CIaBacMbIX y4eOHMKAX HECET TOT OOyYaroIMHCs, KOTOPBI HMH
0JIH30BAJICSL.

3.13. B koHIe yueGHOro roja U IpH Tepexose 00y9arolerocs B TEYECHUEC yueOHOro roja W3
FMMHA3HH B JPYTYI0 00pa30BaTeibHYI0 OPraHM3alUio YICOHHKH, y4eOHble T0co0HsA, pabodune
TeTpagd M yd4eOHO-METOAMYECKHe MaTepuallbl, M[PEJOCTaBIEHHBIE B JHIHOE MOJbL30BAHNE
o6 yJaoIuMXcs, BO3BpaaloTesl B OMOIHOTeKy rHMHA3HU. B cirydae nopuu win yTepu yueOHHUKa,
y4eGHOro Win y4eOHO-METOAUYECKOro MOCOOHs, MPENI0CTaBICHHOTO o0yyJaromeMycst B JTHYHOE
[10J1b30BaHKe, POJUTENHN (3aKOHHBIC MPEICTABUTETH) 00sA3aHBI BO3MECTHTh yiiepd U BEpPHYTH B
OuOIMOTEKY HOBBIN y4eOHUK.

3.14. OOyuarondecss BBIIYCKHBIX KJIAacCOB TMepes MOJIyYeHHEM [TOKYMCHTa 00 OKOHYAaHHH
FHMHA3HH 06S3aHbI TOJTHOCTHIO PACCYUTATELCS ¢ OHOIHOTEKOMH (110 00XOXHOMY JUCTY).



3.15. Bo3spar yueOHHKOB B KOHLE y4eGHOro rojia OCyIecTBIACTCA MO rpauKy, COCTaBJICHHOMY
3apeqyromIeil  OMOTMOTEKOH H yTBEp/KICHHOMY ~IHPEKTOPOM mKosibl.  IlpueM y4eOHHKOB
POU3BOIAMUTCS:

« ot obyuaroumxcs 1 — 8, 10 KJ1acCOB - KIACCHBIMU PYKOBOJIUTEIIAMH,

« or obyuarommxcs 9 4 11 KmaccoB - 3aBelyroliei GUONMMOTEKOW COBMECTHO C
KJIACCHBIMU PYKOBOJUTETISIMH. KJ1acCHBIH PYKOBOJUTENh 00ecTevHBacT 100% sBKY
00yyaromuXCsi CO BCEMU y4eOHHKAMU B COOTBETCTBUH C rpagHuKOM.

3.16. O6ywarompecs 00s3aHbl CHATH yueOHHKH B LIKOJBHYIO OUOIMOTEKY B COCTOSHHH,
COOTBETCTBYIOMIEM EIHHBIM TPEOOBAHHSM 1O HX HCIIOJIE30BAHMUIO U COXPAHHOCTH.

4. BoIObITHE YIeOHHKOB 13 OHOTHOTETHOTO doHnga
4.1. Cpok HCIIOJIb30BaHUA yueOHHKA HE MCHEE IISTH JIET.
4.2. BeibpiTre yaeOHHKOB 13 poHIa GHOIMOTEKH IPOU3BOAUTCS 1O MPHHHHAM.

. BerxoCTH ((pu3MUecKuit H3HOC);

e yCTapesnoCTH IO CONEPIKAHMIO;

. yTepe (¢ yKa3aHHEM KOHKPETHBIX 06CTOATENBCTB YTEPH).
B akte O BHIOBITHHM (HKCHPYIOTCS CBEICHHA 06 yueGHUKaX, HCKIIOYACMBIX TOJBKO TO OJTHOM
IpUUUHE.
4.3. Crincanue y4eOHUKOB TPOBOIMTCS HE pEkKe ommoro pasa B roa. Ha Ka)K[pIil BHJ, CIIHCAHUSA
(«Betxue», «YCTapeBIIUE M0 CONCPIKAHMIO?, «Y TepsIHHBIE UHTATENSIMHY) COCTABIIACTCH aKT B 2-X
JK3EMILIApax, KOTOPbIH MOANUCHIBACTCS KOMICCHEH ¥ yTBEPIKIAETCS AUPEKTOPOM HIKOJEL. OnuH
SK3EMILISAp aKTa XpaHMUTCs B GubIHOTEKe, APYTOil MepefaeTes Moj pachucky B OyXTaITEPHIO,
KOTOpas TMPOM3BOMKT CIHMCAHHE C Gasamca IIKOJBI YKa3aHHOH B aKTe CTOMMOCTH y4eOHUKOB.
CrucaHHble 10 aKTy Y4eOHHUKH CHatoTCd B COOTBETCTBYIOIIME OPraHM3alMK TO 3aroTOBKE
BTOPUYHOTO CBIPbs. JIeHbIH OT C/Iath yueGHIKOB BHOCSTCS Ha pacueTHBIH CYeT MIKOJBL.
4.4. Bpibprtue yueOHHKOB M3 (HOHIA ouomoTekH OogopMIIIeTCs aKTOM 00 HMCKIIOUEHHH H
OTpaKaeTcsi B KHUIE CyMMAapHOTo y4eTa, a Tak)ke B KapTOTeke y4cTa yueOHUKOB. BbIObITHE
yueOGHBIX MaTepUaoB BPEMEHHOTO XpaHeHHs POM3BOUTCS B KOHIE KaJeHIapHOTo rojia mo aKTy
¢ yKa3aHHeM IIPUYHHBL «MATepHal BPEMEHHOIO XPAaHEHHUSD.
45, AKTHI Ha ClMCaHHE Y4eOHHKOB BU3HPYIOTCS HIICHAMH KOMFCCHH IO COXPAHHOCTH (DOHIOB.
3aBM3HPOBAHHBIE aKThl yTBEPANAIOTCH REPEKTOPOM UIKOJIBL.
46. CrmcaHHple IO aKTy Yy4eOHMKH MOIYT GLITH MCIIONB30BAHBI JUIS  H3rOTOBJICHHA
JMAKTHUECKOTO MarepHrana, 1A pecTaBpalMOHHBIX paGoT MM TEPENaroTCs OpraHu3aliM o
3arOTOBKE BTOPCHIpBsi. JacTh yueOHHKOB, HAXO/ISIIMXCSL B Y/OBNETBOPUTEIBHOM COCTOAHHH.
[ocTIe CIIMCAHHSI MOJKET BbIIABaThCs 00YHAOMIMCS [T [OJTOTOBKH K dK3aMeHaM, TepeaBaThbes
B yueGHble KAOMHETBI HIIM UCTIOTB30BAHBI JULA peMOHTa APYTHX y4eOHHKOB.
4.7. XpaHeHHe CUCAHHBIX y4eOHUKOB BMECTE C JefCTBYIOIIUAMH 3arpeniacTes.

5. VyeT UTOrOB JBHIKEHUA 6ubmoreunoro gonaa

5.1. Wtoru nBrxeHus: GOHIOB IMOIBOMATCS B KHATE CyMMapHOro yd4era 6ubIMoTeUHOr0 (QoHaa
(MM OpPYrOM PETHCTpe CyMMAapHOIo y4eTa, TIPHHSITOM B OuGIHOTEKE) HAa OCHOBAHUM JAaHHBIX
CyMMapHOT0 y4eTa O MOCTYIUICHHH ’ BBLIOBITUH JOKYMEHTOB.

5.2. Vtoropble MaHHBIE UMEIOT HCTBHIPE 006s3aTENBHBIX [TOKa3aTeNst: COCTOsIIO Ha HA4aJIo ToJa,
[IOCTYTIHJIO 32 TOJ, BBIOBUIO 3@ TOJ, COCTOMT Ha KOHEI rola. JITOroBbIe JaHHBIE IO JIEKTPOHHBIM
CeTeBbIM yIAJeHHBIM JOKyMEHTaM IIpeICTaBIAIOTCS  CIIETYIOIHMU [OKa3aTeNsIMH  YUETHBIX
eIMHUL]; COCTOSUIO Ha Ha4ajo roia, odOpMIICHO B JIOCTYII B TCUCHHE roja, JOCTYI IPEKpalIcH B
TeyeHHUe TOMa, COCTOUT Ha KOHEI TOa.

6. llpoBepka HAAHYIHSA JOKYMEHTOB oubanoTeuHoro GoHAA

6.1. O6s3aTe/bHAs MHBEHTapU3allis IPOBOIUTCS B CIEAYIOIIUX CIydasx:
«  IIpH CMEHE MaTepUalbHO OTBETCTBEHHOTO LA,
. TpH BHISIBICHHH (JAaKTOB XHILEHHS HIIH IOPHH JIOKyMEHTOB;



e B Cclyyae CTHXMHHOro O€JCTBHS, IOXapa WM JAPYrHX Ype3BbIYaWHBIX CHTYyallHi,
BBI3BAHHBIX 3KCTPEMATbHBIMU YCIOBHIMH;
e mpu nepenade GoHaa OUOIHOTEKH UM €€ YaCTU B apeHy;
e IIPU pEOpPTraHHU3alUU U TUKBUAAIUN OMOIUOTEKH.
Jlist IpoBeieHUsl TPOBEPOK AUPEKTOPOM 00pa30BaTeIbHONW OpraHU3alii HAa3HA4YaeTCsl KOMHCCHS,
B COCTaB KOMHCCHH JOJIKEH BXOIUThH MPEACTaBUTENb OyXTaITepHH.
6.2. [TpoBepka (oH/a B MIIAHOBOM MOPSAKE OCYIIECTBISETCS OJUH pa3 B 5 JIeT.
6.3. [IpoBepka Bcero (oHIa MM €ro YacTH 3aBEPLIAETCS COCTABIEHHEM aKTa O pe3yJbTarax
MIPOBEICHUS MPOBEPKH HAJTHYHS JOKYMEHTOB yueOHOro (GoHIa M MPUTIOKEHHEM K HEMY CIHCKa
JTIOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAHOBJIEHHOH npuuuHe. B akTe (PUKCUPYIOTCS CBENEHUS O
KOJMYECTRBE:!
e JIOKYMEHTOB yueOHOTO (pOH/Ia 10 JTaHHBIM YUeTa;
¢ JIOKYMEHTOB, UMEIOIIUXCS B HATUYHH;
e JIOKYMEHTOB, OTCYTCTBYIOILIUX B OHOIHOTEUHOM (DOHIE [10 HEYCTAHOBJIEHHOI MpUYHHE.
B axTe Tarke yka3pIBAalOTCS HOMEp M JaTa akTa O MPOBEACHHUM MPEbLIyIeH NPOBEPKU. AKT C
IPUIIO)KEHUEM  CIIHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJIIEHHOH IpHYHHE,
NOJIMUCKIBAETCS MpeceiaTeieM U WieHaMUd KOMUCCHH B YTBEPKIAETCS TUPEKTOPOM IIKOJIBL.
6.4. Ilpu BBISIBIEHMM B TIpolilecce TPOBEpPKH (HOHAA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHS BHHOBHBIX JIUI[ YOBITKM 110 HEIOCTaue CIHCHIBAIOTCS B
COOTBETCTBHH C JACHCTBYIOIIHUM 3aKOHOIATEIIHCTBOM.

7. 1eJionIpou3BOICTBO B OpraHU3aniu yyera 6ubauoredynoro gpouia
7.1. Opranuzaius pabOTeI ¢ JOKYMEHTaMH I10 yueTy OMOIHOTeYHOro (OHIA OCYLIECTBIAETCS IO
IIpaBUJIaM BEIECHHUS JeJIONPOU3BOJICTRA.
7.2. OCHOBHBIE [OKyMEHTBI, B KOTOPBIX OCYIIECTBISETCS YyUeT, MOJJIekKaT MOCTOSTHHOMY
XPaHEHHUIO KaK JOKYMEHTBI CTpPOrod oTueTHocTH. [locTosiHHO, 10 JUKBHAAUUUA OHOTHOTEKH,
XPaHATCSA PETUCTPHI HHIMBHIYAIbHOTO U CYMMAapHOTO yueTa TOKyMEeHTOB OHOmHoTeuHoro GoHaa
(perucTpaliOHHbIe KHUTH, HHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO Y4eTa, YUeTHBIH KaTajlor |
KaTaJioru).
7.3. B COOTBETCTBHH C NpaBHJAMH OpraHH3allMd TOCYJapCTBEHHOTO apXHBHOTO Jena
YCTaHABJIMBAIOTCS CIEAYIOIIHE CPOKM XpaHEHHS JOKYMEHTOB, OOeCHeuYMBAIOUIMX Y4YeT U
COXPaHHOCTh (POHJIOB:
*  COIPOBOJHUTENBHBIE IOKYMEHTHI (HAaKJIagHbBIE, CU€Ta, OMUCH, CIMCKH Ha MOCTYMAOLIYO
auTeparypy) — 3 roaa;
* IPHUXOIHBIE AKTHl HA JUTEpaTypy, MOJyUEHHYIO OecrjaaTHO UM 0e3 CONpPOBOIWUTEIHHBIX
JIOKYMEHTOB, — 3 roJa;
* KHHIa y4eTa JINTEpaTyphl, yTEPSIHHOU YUTATENSIMU U IPUHSATON B3aMeH, — 3 roja;
* aKTBl Ha CIIHCAaHHE KHUI M MEePHOAMYECKHX H3JaHWUH, YUeTHbIe KapTOUKH, KHHIKHBIE
(bopMyISIphI CIUCAHHBIX W31anuit — 10 Jer.
7.4. Ilo ucTeueHHMM CpPOKOB XpaHEHHs YUYETHbIE IOKYMEHTBHI TMOMJIEKAT YHHUTOKEHHIO B
yCTaHOBJIEHHOM TOPSIZIKE.
7.5. Jlo OKOHYaHHS OYEpeTHOH NPOBEPKH (OHAA XPaHATCS aKThl O pe3yJbTarax MpOBEICHHUS
IPOBEPKH HAIWYKS JOKYMEHTOB OHOIHOTEUHOrO (hOoH .

8. ObecneyeHne cOXpAHHOCTH OHOIHOTEYHOro )OHIA MIKOJIBLHBIX Y4eOHHKOB

8.1. CoxpaHHOCTb (oHIa oOecredynuBaeTCs CO3JaHHEM ONTHMATBHBIX YCIOBHH XpaHEHHS H
UCIIO/Ib30BaHUsI yYEOHUKOB, a TAaK)Ke OXPAHOH HX OT MOPYH U XHUIICHHH.

8.2. XpaHeHue y4eOHHKOB OCYINECTBISIETCS COTJIACHO NEUCTBYIOINM VHCTPYKIHSAM IO OXpaHe
TpyJa ¥ MoXKapHOU 0e30MacHOCTH.

8.3. @oHJ yueOHUKOB PacloaraeTes H yIUThIBAETCS OT/ICIBHO OT OCHOBHOTO (DOH/IA.

8.4. OTBETCTBEHHOCTh 3a OPraHM3AIMIO COXPAHHOCTH (OHOA YyueOHHKOB BO3JaraeTcs Ha
JUPEKTOpA IIKOJIBI M 3aBEIYIOMETro OUOIHOTEKO.



8.5. OTBETCTBEHHOCTbh 33 COCTOSHHE H COXPAHHOCTH BBIAAHHBIX YUeOHHKOB B TEUEHHE y4yeOHOro
roga HecyT OOydYaroluecs, IOIb3yiommecs 3TUM (GoHgoM. OHH JKe, NPH HEOOXOIUMOCTH,
OCYIIECTBIISFOT UX PEMOHT.
8.6. B ciayuae yTepu WM MOpYH yueOHHKA POJHUTENH (3aKOHHBIE MPENCTaBUTEIIH) BO3MEIIAIOT
HaHECEHHBIN yIiepd B COOTBETCTBHHU C AEHCTBYIOLIUM 3aKOHOAATEIECTBOM.
8.7. B 1ensax KOHTPOJS 38 COXPAHHOCTHIO YUeOHUKOB 00ydaromuMucs 2 pasa B rof (CEeHTAOph u
arpesb) OHOIHOTEKON MPOBOAATCS BBIOOPOYHBIE PEHIBI IO MPOBEPKE COCTOSHHS YYEOHUKOB.
CaezieHns 0 pe3ysbraTax peiia JOBOIITCS 0 KJIACCHOTO PYKOBOAUTENS, IIPH HEOOXOIUMOCTH JI0
3aBy4a o YBP. 1o pe3ysibpraTaM NpOBEPKHU COCTABIISAETCS aKT.
8.8. Kpurepuu 1mo mpoBepke COCTOSHUS yUeOHUKOB!

e HaJIWYHE 3aMHCH O MPHHAIIS)KHOCTH ydeOHUKa 00ydaroIeMycs;

¢  HaJMYHE BceX YUYeOHHKOB Ha MOMEHT MPOBEPKH (COITIACHO PACIIUCAHHIO YPOKOB);

e HaTu4He 00JIokKeK Ha yuyeOHHKaX;

e BHEIIHHH BHJ y4yeOHHKA (OTCYTCTBHE TI'DSI3U, HAAMUCEH, IOMIATOCTEH, [TOPE30B, PBAHBIX

CTpPAHHII, TOBPEXKICHHUH MEePeriEToB B yueOHUKAX);
e st 1 —4 Ki1accoB - HATUYHUE 3aKIAI0K.

9. [IpaBu/ia MoJIL30BAHHS Y4eOHHKAMHU /1/Is1 00y4AIOIIHXCH U pPOAUTE el

9.1. Obyyaromuecss UIMEIOT MPaBO MOIy4YaTh Y4eOHUKH, NMPEAyCMOTPEHHBbIE 00pa30BaTeIbHBIMU
nporpaMMaMH IIKOJIbI, BO BpEMEHHOE MOoJIb30BaHKe U3 (oHIa OUbIHOTEKH OecIIaTHO.

9.2. Y4yeOHUKH BBbIIAIOTCS OOyYaromIMMCs CPOKOM Ha OJIUH rOJ, HE3aBUCHUMO OT TOT0O, Ha KaKOH
CpOK OOy4YeHHsS OHHM pacCyMTaHbl, Oe3 IpaBa mepefadyd M Npoaaxu. BosppaT yueOHHMKOB
rapaHTHUPYETCs] POAUTENSIMHU (3aKOHHBIMH MPEACTaBUTEIISIMH ).

9.3. YueOGHMKH MOTYT OBITh BBIIaHBI KaK HOBBIE, TaKk M HCMOJb30BaHHbIE paHee. [IpoOaemsl
HEXBaTKA YYeOHHKOB pELIAOTCS 4epe3 OOMEHHO-pe3epBHBIH (oHA IIKON paioHa (00IaCTHOrO
LEHTpA).

9.4. ObGyyaromuecst JO/DKHBI IMOANMKMCATh KaXIblii yueOHMK, MONyYeHHBIH U3 (QOHIA LIKOJIbHOH
Ooubnuotexu (yueOHBbIH rom, haMuus, UMs, KJIacc).

9.5. YueOHUK N0KEH UMETh JONOJHUTEIBHYIO ChEMHYIO 00JI0KKY.

9.6. B yueOHUKaX HeNb3s MMUCATh, PUCOBATH, 3aTM0ATh M BRIPHIBATH CTPAHUIIBI U T.[.

9.7. OOywuaromuecst 00s3aHBI BO3BpAIATh IIIKOJbHBIE YUYEOHHKH B ONPSTHOM BHJE, IO
HEOOXOIUMOCTH PEMOHTHPOBATH HX.

9.8. Y4eOHHMKH JOKHBI BO3BPAIIATHCS B OMOIHOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTrO
rojia, 10 TeTHUX KaHUKYJI.

9.9. Bemmycknuku (9,11 xmaccoB) oOs3aHBI paccuuTaThCsl ¢ OUOIMOTEKOH MO HMCTEYEHHH CpOKa
o0yueHus (0 MOJTyUeHHUs aTTecTara).

9.10. Obyuaroiuecs, BRIOBIBAIONINE B TeYeHHE y4eOHOTO rofa, 00s13aHbl c1aTh yUYEOHHKHU MEepell
MOJIy4eHUEM JOKYMEHTOB.

9.11. B cayyae nop4u Wid yTepu yueOHUKOB oOydaromuecs: 00si3aHbl BO3MECTUTD UX HOBBIMH HIIH
PABHOLIEHHBIMH I10 COTJIACOBAHHIO C 3aBENYIOIINUM OUOIHOTEKOH.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTHh TOJYYEHHBIX IIKOJBHBIX YUEOHHKOB HECYT Kak
oOyuaroiuecs, Tak ¥ UX POIUTENH (3aKOHHBIE TIPEJICTABUTENH ).

10. TpeGoBaHuUs K HCIO/IbL30BAHHIO H 00ecredeHHI0 COXPAHHOCTH Y4eOHUKOB

10.1. Ob6yyqaromuecs: 00s13aHbl OEPEKHO OTHOCHTHCS K yueOHHKaM, HE JOIyCKaTh MX 3arpsi3HEHHs
U TIOPYH, IPUBOJSIIKX K [OTepe HHOPMALUU, YXYILIAIOMINX YA0004YHUTaeMOCTh, YCIOBHS YTEHHUS
(moTepst 27€MEHTOB H300pa’keHHs, ISTHA, L@pPANUHBL, OTCYTCTBUE OJHOH UM Ooyiee CTPaHUII,
CKJICHBaHHE CTPAHHIl U MOBPEXKICHUE TEKCTa WM WJUTFOCTPAIMH MpPU PacKpbITHH, Aedopmalns,
NOTPEMaHHOCTh OJIOKA UJTH TIEPEIIeTa).

10.2. Ilpu wucnonb3oBaHUH y4ueOHHKA IEPBOTO TOAa, OH JOMKEH OBbITh CHaH B INKOJBHYIO
OUOIMOTEKY B OTJIMYHOM COCTOSIHHH: YHCTBIM, MEJIbIM, O€3 MOBPEeXIEHHH U IOTepTOCTEH
KOpEIIKa, yIJI0B IeperuieTa, 0e3 oTphiBa Nepensiera oT 0J10Ka.



10.3. IIpu BCMOIb30BaHKMK YYeOHHKA BTOPOrO-TPETBETO IO/, OH MOJDKEH OBITh CHaH B IKOJIBHYIO
OUONMOTEKY B XOpOIIEM COCTOSHMU: UHCTBIM, LE€JIbIM, [OMYCKAIOTCS HE3HAUHTEIbHBIC
IOBPEKIEHHS: MOTYT OBITh HEMHOTO IIOTPEIIaHbI YTOJIKH NEPETIETa, KOPENIOK (HO HE TIOPBaH).
10.4. TIpu WCIIOIB30BAaHUM Y4eOHHKA YETBIPEX-IATH JIET, OH NOJDKEH OBbITh CIaH B IIKOJIBHYIO
OGHONHOTEKY B yJIOBIETBOPUTEIBHOM COCTOSHUH, IIPUTOJHBEIM IS JATBHEHIIEro HCIONb30BaHuUs:
YUCTBHIM, JIONYCKAeTCsl HaIphIB Kopemka (He Oosiee 1 cMm. OT Kpas) W Meperjera B MecTe ero
COeTUHEHUS C OJIOKOM.

10.5. TIpu mMcmosb30BaHHH ydeOHHKA IIEeCTH JIeT U OoJjiee, OH JTOJUKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B YIOBJIETBOPHTEIFHOM COCTOSIHHH, NIPUIOJHBIM /IS JaTbHEHIIErO UCTIOIB30BaHuUS!
YUCTHLIM, JOIyCKaeTCs HaIphIB Kopellka (He Oonee 2-3 ¢M OT Kpas) W TMepersiera B MeCTe €ro
COeTUHEHUS C OJIOKOM.

10.6. Bce noBpexaeHus JOJKHbI OBITh aKKypaTHO CKJICEHBI TPO3pavHOl Oymaroi, 1u00 mupoKiM
MPO3paYyHbIM CKOTYEM.

11. OTBeTCTBEHHOCTH Y4aCTHHKOB 00pa30BATE/IbHOI 1eATEIbHOCTH

11.1. JlupeKkTop rMMHA3UH HECET OTBETCTBEHHOCTH 33 OPTaHU3aLUIO padOTEI IO CBOEBPEMEHHOMY
MOMOJIHEHUIO OHONMMOTEUHOro (OHAA IIKOJBHBIX Y4eOHHKOB, oOecreueHue O00ydaromnuXcs
yueOHHKAMH, YYeOHBIMH IIOCOOHMSMH, y4eOHO-METONHYECKUMH MaTepHalaMH. CpeICcTBaMu
0Oy4YeHHUs U BOCITUTAHHUSI.

11.2. 3amecTHTeNbh AUPEKTOpAa TMMHA3HMM 10 Y4eOHO-BOCIUTATENBHONH paboTe OmpeneseT
noTpeOHOCTh THMHA3HH B YUeOHUKAX, COOTBETCTBYIOIIUX IporpaMMaM 00y4eHH s, OCYIIECTBIISIIOT
KOHTPOJIb 3a MCIOJB30BAHHEM TMeIarorHYecKMMH pa0OTHHKaMH B XoAe 00pa3oBaTelbHOM
JESITEIbHOCTH  YUYEOHWKOB, Y4YeOHBIX TOCOOMH U  ydeOHO-METOIMYECKHX MaTepHalioB B
COOTBETCTBHH CO CIIHCKOM, OMpPENEJICHHBIM IIKOJIOH, COBMECTHO C YYHTEISIMH U 3aBEAYIOIIUM
OMOIHOTEKON OCYIIECTBIISIET KOHTPOJIb 3a BBIMOJHEHHEM OO0YyYalOIUXCsl €qHHBIX TPeOOBaHUH 110
MCITOJIb30BAaHHIO M COXPAHHOCTH yUEOHUKOB.

11.3. KiaccHble pyKOBOJMTEIM HECYT OTBETCTBEHHOCTH 33 BOCHHTAaHHME Yy OOy4alomIMXCs
Oepe)XHOro OTHOIIEHUS] K yueOHOM KHMre, 3a COCTOSIHHE Y4YeOHHUKOB M Y4eOHBIX MOCOOHH
00y4YarolMxcsl CBOEro Kjacca B TeueHHe y4eOHOro roja, CBOEBPEMEHHYIO BblIady (caady)
yueOHHMKOB, YUYEHBIX H YyueOHO-METOAMYEeCKHX TocoOuii B OuOIMOTEKY B COOTBETCTBHH C
rpauKoOM, YTBEPXKIECHHBIM JUPEKTOPOM TMMHA3HH.

11.4. 3aBenyromuii OGHOIMOTEKOH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTb HMH(pOpMaLHH 00
00€ECIIEYeHHOCTH yueOHHKaMH, Y4EOHBIMU TOCOOUSAMH U Yy4eOHO-METOJHUECKUMH MaTepuaniaMu
00yYaroLMXCsl MIKOJIBI, 38 OpraHu3anuio padoThl OUOIMOTEKH 110 BbLIAUE U BO3BPATy Y4eOHHKOB,
y4eOHbIX TOCOOHN ¥ y4eOHO-METOTUYECKHX MaTepHalioB OOydarolIMMHCSA, 3a COXPaHHOCTb
oubanoreynoro Gonaa yueOHOH nuTEpaTyphl.

11.5. Pomutenu (3aKOHHBbIE WPEACTABUTENH) OOYy4YaArOLIUMXCSd HECYyT OTBETCTBEHHOCTh 3a
COXPAHHOCTH MOJIyYEHHBIX Y4eOHUKOB, yueOHBIX MOCOOHH U yueOHO-METOANYECKUX MATEPHATIOB U
BO3MEMIAIOT UX yTpaTy WUIIH Hopdy OMOIMOTEKE TMMHA3UH.

11.6. OGyyaromuecss HeCyT OTBETCTBEHHOCTh 338 COXPAHHOCTH y4eOHHKOB, yuyeOHBIX IOCOOMH U
yueOHO-METOINYECKIX MaTepHAIIOB, [TOJTyUYeHHBIX U3 (DOH/IA IIKOJIBHOW OHMOIMOTEKH.

12. 3ak04uTe/IbHbIE 10I0KEHH S

12.1. Hacrosmiee ITonoxeHnne o MKOJIBHOM OHOMHOTEYHOM (DOHIIE, MOPSAKE ero (POPMUPOBAHHUS,
ydeTa, UCITOIb30BaHUS W 00eCIIeYeHUsI COXPAHHOCTH SIBISIETCS JIOKAJIbHBIM HOPMaTHBHBIM aKTOM,
npuHEMaeTcss Ha IlemarormueckoM coBeTe ¥ yTBepikmaeTcs (Inbo BBOAMTCS B JIEHCTBHE)
MPUKa30M JUPEKTOpa OpraHU3allH, OCYIIECTBISIONIEH 00pa30BaTENbHYIO IEATENbHOCTD.

12.2. Bce u3MeHeHHs W JOTMOJHEHHS, BHOCHMBIE B HacTosmee [lomoxkeHue, opOpMIIIOTCS B
MUCbMEHHOM (opMe B COOTBETCTBHHM JCHCTBYIOIIMM 3aKOHOJATeNbCTBOM  Poccuiickoi
®denepaiuu.




12.3. Tloaoxenne o OudamoTedHoM (oHae oOpa3oBaTENbHOH OpraHW3alldd MPHHHUMACTCS Ha
HeONpeIeleHHbIH CpoK. V3MeHeHHs W nomonHeHHs K [IoJIOXKeHHIO MPUHHUMAIOTCS B TOPSIKE,

npeavemoTpeHHOM 11.12.1. HacTosmero [Tonoxenus.
12.4. Tlocie npunstus [lonokeHHs (MIH HU3MEHEHHH W JOINOJHEHHH OTICIBHBIX IMYHKTOB H

pa3sjesioB) B HOBOM pelaKlUuK Npeaplaylias PelaKiis aBTOMAaTHYECKH yTpaunBaeT CUIY.



